Annex 2

FORM FOR SUBMITTING SUPPLIER’S  QUOTATION

(This Form must be submitted only using the Supplier’s Official Letterhead/Stationery
)

We, the undersigned, hereby accept in full the UNDP General Terms and Conditions, and hereby offer to supply the items listed below in conformity with the specification and requirements of UNDP as per RFQ Reference No. RfQ13/00663:

TABLE 1 :  Offer to Deliver Services Compliant with Technical Specifications and Requirements 

	NATIONAL NARCOLOGISTS FORUM, 24-25 June, 2013

	Purpose: Logistic facilities for NATIONAL NARCOLOGISTS FORUM, UNODC Moldova, high level event

Location: Chisinau, Republic of Moldova

Period: 24-25 June, 2013

Participants: up to 100 persons (number might slightly vary)

Time: 1st Day 08.30-19.00, 2nd Day  08.30-16.00,

	Item
	Generic Description
	Unit
	Quantity
	Unit price, MDL
	Subtotal, MDL (VAT0%)

	
	Logistics
	
	
	
	

	1.
	Design for badges, nametags, invitations, pens, folders, cotton bags, certificates of attendance, USBs with logos (4 GB) and banners 
	
	
	
	

	2. 
	Daily assure/supervise logistics, functionality of equipment, multiplication and other required support. Assure that catering and facility services are served timely during the 2 training days (not to be included in cost, being paid directly by the UNODC directly to the venue
	
	
	
	

	3.
	Preparation and dissemination of the background materials for the training, including the presentations of the workshop speakers, agenda, badges, pens, notebooks, for each folder for participant and table name tag for speakers.
	
	
	
	

	4.
	Documenting the event by taking pictures in the process and putting all materials and pictures on memory sticks to be provided to all participants
	pcs
	100
	
	

	5.
	Procurement of cotton bags (beige/white color, made from 100 % unbleached, high quality 150g/m2 natural cotton fabric, with long handles, size 38cmX40cm) including logos
	pcs
	100
	
	

	6.
	Procurement of USBs (4 GB)
	pcs
	100
	
	

	
	Printing
	
	
	
	

	7.
	Printing of 2 banners with the name and dates of the event and logos of organizers – 1 to be placed at the entrance (roll-up, size 1,2 m x 2,0 m) and 1 in the meeting room (size 3,0 m x 2,3 m).
	pcs
	2
	
	

	8.
	Printing of the Certificates of attendance
	Per person
	100
	
	

	9.
	Event materials multiplied (presentations of the workshop speakers, agenda)
	sheets
	25 x 100
	
	

	
	Transportation
	
	
	
	

	10.
	Provide transportation to transfer the international experts from/to the airport (approximately 10-15 trips from/to airport)
	Per trip
	8
	
	

	11.
	Reimbursement of the transportation for the participants from all the regions (up to 15USD/participant for a number of 35 participants). 
	Per person
	525 USD
	
	

	12.
	Ensure group transportation for the Transnistrian participants (20 participants, approximate 150 km per trip).
	Per trip 
	2
	
	

	
	Translation and Interpretation
	
	
	
	

	13.
	Identify and subcontract 6 high-qualified interpreters for 2 days. Interpreters are to be employed upon agreement with UNODC. The training will require simultaneous interpretation from/to Russian - English and Romanian and English.
	Per person
	6
	
	

	14.
	Handout translation of materials for the event (from English to Russian and/or Romanian)
	sheets
	25
	
	

	
	 Food / Catering 
	
	
	
	

	15.
	A reception/ fourchette dinner for the participants to be organized in the venue selected by the organizers (minimum including criteria: main course: appetizers (salads, cheeses, vegetables, salami, dairy products, sea products), meat and fish; side dishes; fruit juice; mineral water; coffee & tea; dessert
	Per person
	100
	
	

	
	Accommodation
	
	
	
	

	16.
	Ensure hotel booking for all the participants (hotel 4*, including air-conditioning in all rooms). A number of 60 national participants will be accommodated within the given service provision. A number of 15 international participants (covering their own accommodation) will be ensured with the hotel booking.  
	Per person
	60
	
	

	
	Other costs
	
	
	
	

	17.
	Management cost
	lump-sum
	
	
	

	Total
	


TABLE 2 : Offer to Comply with Other Conditions and Related Requirements 

	Other Information pertaining to our Quotation are as follows :
	Your Responses

	
	Yes, we will comply
	No, we cannot comply
	If you cannot comply, pls. indicate counter proposal

	Delivery Lead Time
	
	
	

	Validity of Quotation
	
	
	

	All Provisions of the UNDP General Terms and Conditions
	
	
	


All other information that we have not provided automatically implies our full compliance with the requirements, terms and conditions of the RFQ.

[Name and Signature of the Supplier’s Authorized Person]

[Designation]

[Date]
� This serves as a guide to the Supplier in preparing the quotation and price schedule. 


� Official Letterhead/Stationery must indicate contact details – addresses, email, phone and fax numbers – for verification purposes 





